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The Complete Guidance System





Regional Completion Standards for: 
	Criteria
	Grade Level

	Career and Education Exploration
	6
	7
	8
	9
	10
	11
	12

	Career Matchmaker
	x
	
	x
	
	x
	x
	

	My Skills
	
	
	x
	
	
	x
	

	Ability Profiler*
	
	
	x
	
	x
	
	

	Learning Styles Inventory
	x
	
	x
	
	x
	x
	

	Careers of Interest
	x
	
	x
	
	x
	x
	x

	Minimum number of careers
	10
	
	10
	
	5
	3
	2

	Career Selector
	
	
	x
	
	x
	x
	x

	Schools of Interest
	
	
	
	
	x
	x
	x

	Minimum number of schools
	
	
	
	
	6
	4
	2

	School Selector
	
	
	
	
	
	x
	x

	Financial Aid Selector
	
	
	
	
	
	
	x

	Four Year Education Plan
	6
	7
	8
	9
	10
	11
	12

	Education Plan:  Grade 9
	
	
	x
	x
	x
	x
	x

	Minimum number of credits ______

	Education Plan:  Grade 10
	
	
	
	x
	x
	x
	x

	Minimum number of credits ______

	Education Plan:  Grade 11
	
	
	
	
	x
	x
	x

	Minimum number of credits ______

	Education Plan:  Grade 12
	
	
	
	
	
	x
	x

	Minimum number of credits ______

	Career Planning
	6
	7
	8
	9
	10
	11
	12

	Career Cluster / Pathway Selection
	
	
	x
	
	
	
	

	Career Planning Activities**
	x
	x
	
	
	x
	x
	x

	Minimum number of activities
	1
	2
	
	
	3
	5
	7

	Post-Secondary Plan
	
	
	
	
	
	x
	x

	Career and Life Goals
	
	x
	x
	x
	x
	x
	x

	Activities and Abilities
	6
	7
	8
	9
	10
	11
	12

	Hobbies & Interests
	x
	x
	x
	x
	x
	x
	x

	Minimum number of activities
	1
	1
	1
	1
	1
	1
	1

	Extracurricular Activities
	
	
	x
	x
	x
	x
	x

	Minimum number of activities
	
	
	1
	1
	1
	1
	1


*Please note: Advisors must participate in a web-based training session before the Ability Profiler can be activated for a school.

** Please see Page 2-3 for information on specifying particular activities for completion.

	Criteria
	Grade Level

	Activities and Abilities (cont.)
	6
	7
	8
	9
	10
	11
	12

	Skills and Abilities
	
	
	
	x
	x
	x
	x

	Minimum number of skills/abilities
	
	
	
	2
	3
	3
	3

	Awards and Certificates
	x
	x
	x
	x
	x
	x
	x

	Work Experience
	
	
	
	
	
	
	

	Volunteer Experience
	
	
	
	x
	x
	x
	x

	Minimum number of hours
	
	
	
	3
	3
	3
	3

	Annual Portfolio Development Activities
	6
	7
	8
	9
	10
	11
	12

	Annual Portfolio Review***
	
	
	
	x
	x
	x
	x

	Review & Revise****
	Yes_____                     No______


***The Annual Portfolio Review is completed by the advisor or counselor, not by the student
****With the Review & Revise option, students must indicate that they have reviewed

and revised the information in each of the required portfolio sections.  The Review & Revise flags are cleared on June 30th of each year, resetting students’ completion status to 0%. No other student-entered data is cleared in this process. When active, Review & Revise applies to all students—it cannot be configured by grade level.
Career Planning Activities

You can specify particular activities that students must record in their Portfolios. 
	Criteria
	Grade Level

	Career Planning Activities
	6
	7
	8
	9
	10
	11
	12

	Attend a career/job fair
	
	
	
	
	
	
	x

	Attend a college/training fair
	
	
	
	
	
	
	x

	Attend a skill, career or tech center
	
	
	
	
	
	
	

	Attend camp (music, sports, arts)
	
	
	
	
	
	
	

	Complete a job search workshop
	
	
	
	
	
	
	

	Complete interest or ability testing
	x
	x
	
	x
	x
	
	

	Complete or update interviewing skills
	
	
	
	
	
	x
	x

	Complete or update resume
	
	
	
	
	x
	x
	x

	Co-op program or internship
	
	
	
	
	
	
	x

	Discuss career options with a career advisor
	
	
	
	
	
	x
	x

	Explore an apprenticeship program
	
	
	
	
	
	
	

	Go on a field trip to a college
	
	
	
	
	
	
	x

	Go on a field trip to a company
	
	x
	
	
	
	
	x

	Job shadowing program
	
	
	
	
	x
	
	

	Pathway interviews
	
	
	
	
	
	
	


(Continued on Page 3)

	Criteria
	Grade Level

	Career Planning Activities (cont.)
	6
	7
	8
	9
	10
	11
	12

	Practice completing job applications
	
	
	
	
	
	x
	x

	Practice or take the SAT/ACT
	
	
	
	
	x
	x
	

	Senior Project
	
	
	
	
	
	
	x

	Take part in community service
	
	
	
	x
	x
	x
	x

	Talk to speakers (college, military, career)
	
	
	
	
	x
	
	x

	Work as a volunteer
	
	
	
	
	
	
	

	Work full-time
	
	
	
	
	
	
	

	Work in the summer
	
	
	
	
	
	
	

	Work part-time
	
	
	
	
	
	
	

	Work related activities
	
	
	
	
	
	
	

	Other
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